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Section 1: Login to Performance Series  
 

1. Open an Internet browser, such as Windows Explorer. 

2. Go to http://www.edperformance.com/ and click the Admin Login button. 

 

3. Enter the School/Building Site ID, Staff ID and Password. Then click Login. 
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Note:  To login to a school/building from a top level location, click the  

button located at the top right corner of the top level site home page and Select 

the name of the school/building to which you want to login.   

 
 
 
 

 
Section 2: Class Profiles 

 
Option 1:  Access the Class Profiles from the Site Admin Area 

1. From the Home Page, click the  (Site Admin) tab. 

 

 

2. Click List under the Classes menu.     

 

 

3.  Click on Class Profile for the class profile you want to view. 
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Option 2:  Access the Class Profiles from the Classroom Area. 

1. From the Home page, click the    (Classroom) tab. 
 

 
 
2. Select the Class from the pull down menu of classes for which you want to view a 

profile.    

 

 
 

3. Then, select the Subject Area (General Science, Language Arts, Mathematics, 

or Reading) to view each class profile.  

 
 

4. Click on the specific unit within the subject area for the profile that you want to  

view. 
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5. Based on your selections, the class profiles for each subject area and unit will  

be displayed. 

 
 

6. Each standard shows a bar graph with the number of students who have mastered 

the standard (green bar) and the number of students who have not yet mastered 

the standard (white/red bar).   

 
 
7. To see the specific names of students who have and have not yet mastered the 

objective, click on the  icon next to the mastery bar graph for each objective. 
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Section 3: Student Profiles 
 

Option 1:  Accessing Student Profiles from the Class Profiles menu 
Within the Class Profile, click the Student’s Name to view his/her profile for that 

subject area. 
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Option 2:  Accessing Student Profiles from the Site Admin menu 
1.  From the Site Admin menu, choose List under the Students menu.   

 
2. Click on a Student’s Name to view his/her Test Scores. 

3. Click on the Performance Testing Tab. 

4.  Under the Test Scores menu, click the subject area for the desired profile.  

 

 
 
5.   To view the student’s test scores in other subject areas, click on a different  

 subject area under the Test Scores menu.  Those test scores will be  

 displayed. 
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Section 4: Suggested Learning Objectives 

 

1. From the Student Profile, you can view the learning objectives for the student by 

clicking on  Suggested Learning Objectives under the Learning menu. 

 

 
 

      2.  Click on the checkbox next to each Subject Area/Unit for which you want to  

           view the Suggested Learning Objectives, or select Toggle All Checkboxes On 

           This Page to check all of the boxes.   

 
 

 
3. Choose the Standards coverage for the student’s learning objectives by choosing 

how many Next Steps Standards you want to view per unit, and how many 

Review Standards you want to view per unit.  Also, decide if you want to only 

include standards within the student’s grade level.  
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7. To view the Suggested Learning Objectives in PDF form, click on the   

icon in the top right corner of the page.  Otherwise, click the   button.  

 

8. The Student’s Suggested Learning Objectives, based on his/her performance based 

on the Subject Area test, will be displayed.  The specific standard that relates to 

each objective is in parentheses.  Any objectives without standards in parentheses 

are based on national standards for the subject area. 
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Section 5: Targeted Instruction 
 

1. Launch Skills Connection from either the Class Profiles or the Student Profiles 

by clicking on the   icon.  

2. Select skills for the Test Components by clicking on the skill(s); each Skill Name 

is described in the Skill/Unit Description box to the right. 

 
 

     3.   Click  to choose the Test Form Options.  Then click on Answer 

Key options. Then click the  button. 
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4. Choose from the Content Options pull down menu to choose a Paper-Based  

Test or Handheld Test.   

 

  
 

5. When all of the options have been selected, click the   button.  

 

6. Select the Output Option.  If your account includes the Classroom Wizard 

handheld assessment delivery, you may choose that option.  Otherwise, save as a 

Microsoft Word file. Then click the  button. 

 

 
 

7. Enter a Title and Instructions for your document.  Then click the   button. 
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8. Select the type of Test Component(s) you want to create. After opening and 

viewing that component then select file and exit. This will take you back to Skills 

Connection were you may view the other components, or click the  

button to return to Performance Series. 

 
 

9. Select  to create a Test in an editable Word file. 
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10. Select  to create a Study Guide in an editable Word file. 

 
 

11. Select  to create an Answer Key in an editable Word file. 

 
 

12. Save/Print the Test Components from the pull down File menu.  Then click the 

 button when all files have been saved/printed.  


